
 

 

The Division of Information Technology 
Section 9: Links/Website  

 

This web part can be used to post relevant websites for your 
students or parents  

 
Adding a Link   

 

When logged on to your website, you should see the 
Add New Link option under Links/Websites 

• Click on Add new link 

  

 

Enter the details of your link: 
1. Type or copy and paste your desired URL 

(website) 
2. Type in a description, or title 
3. You can also type in notes, but it is not 

mandatory 
4. Click OK  

  

 

Your link has been added.  

To Delete or edit an added link:  

 

To delete or edit a link entry: 
• Click on the title Links/Websites to open the 

link library 

  

 

Within the Key Links Library: 
1. Click on the black, drop-down menu next to 

the desired link 
2. Click on Edit Item to edit your link or click on 

Delete Item to delete the link  
 

  

 
Remember to use the breadcrumb at the top of the 
page to return back to your website.  
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