NEDERLAND ELEMENTARY SCHOOL

Prearranged Absence Form

(Return to the office at least 2 weeks prior to absence)

We are concerned about any absence which takes a child away from school. Completion of this form is
required when your child will be out of school for an extznded period of time.

The BVSD Attendance Policy (JED) (see back for policy details) states that a student is considered truant a
the elementary level when they miss 4 days in one month or 10 days in one calendar year. Therefore, this
prearranged absence form cannot serve as a means {0 automatically excuse the absence.

The principal will look at the cost-benefit to your child’s education, based on the teacher’s reco.rds, .
attendance, and the length of the trip when considering the request for approval. If the request 1s denied,
each absence will be counted as unexcused.

Please complete the form below and return it to the office two weeks prior 1o the absence. Failure to
return this form within the two week window may result in an unexcused absence. The principal

would also like vou to schedule a time with her to discuss your child’s extended absence from school.

Child’s Name

Teacher’s Name

Dates out of school Return Date
Reason for Absence:
Parent signature Date

FOR OFFICE USE ONLY
Principal signature “Date

Comments:

Number of Days already absent
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STUDENT ABSENCES AND EXCUSES .
Regular attendance in all classes is an integral part of the educational process. Students are exgect;e‘cl fo be in attendance ev?ry day ~
school is in session as required by law and District policy. Participation in the classroom is a significant aspect of_ a student’s academlc
performance, and failure to attend is considered to be grounds for academic sanction. The studept aiitcndance Pohcy sllnould be carried
out with the primary objective of encouraging each student to attend schoo! regularly and to maintain academic standing,

Excused Absences o
Excused absences mean absences due to temporary illness or injury, and any other reason deemed acceptable by the principal. In

general, prior notice of absence from the student’s parent or guardian is required and the principal may require additional verification,
such as a physician’s statement, when appropriate.

Unexcused Absences )
Unexcused absences include all other absences. Prior knowledge and approval of an absence by the student's parent or guardian and/or
prior knowledge of an absence by any school employee shall not excuse the absence without acceptance by the principal.

Tardiness

Tardiness is defined as the appearance of a student after the scheduled lime that a class begins and is considered a form of absence.
Without propet excuse, tardiness is considered a form of unexcused absence. Minutes of unexcused tardies will be included in the
calculation of total unexcused absences.

Notification of Absences

Schools shall establish a system of monitoring individual unexcused absences. Schools shall make a reasonable effort to notily parents
or guardians when students are absent without prior authorization. When appropriate, such notices should be individual and may be
made by computer-generated calls. Form letters may also be used. Notices should be explicit as to the District's definition of excused
absences and the primary concern of encouraging attendance.

Conseguences

Regular attendance is an educational requirement of all classes in the schools. Unexcused absences may subject the student o
appropriate consequences. These may include disciplinary measures and/for the imposition of academic sanctions. In addition, the
maximum nurober of unexcused absences a student may incur before the District may initiate judicial proceedings to enfarce the
compulsory school attendance law is four unexcused absences from school or class in any one month or ten unexcused absences from
school or from class during any school or calendar year.

As an academic sanction for unexcused absence, schools may reduce or deny course credit. Any such sanction, however, must be
rationally related to an educational purpose.

Students are responsible for all class work missed due to absence. The teacher shall make educationally appropriate provisions lor
completion of missed class work. Credit for class work missed due to excused absence shall be allowed when satisfactorily compleled.
Credit for class work missed due to unexcused absence or truancy shall not be allowed unless specifically permitied by the principal.
Whenever a student becomes subject to reduction or loss of credit due to absence, the school will make a reasonable effort to notify
the parent or guardian so that remedial action may be considered. However, school attendance is the joint responsibility of the student,
his or her parent or guardian, and the school, and the failure or inability to give such notice shall not bar the imposition of the sanction.
Readmission

Students will be readmitted to school after an absence. However, readmissicn may be conditioned upon receipt of writien or oral
notice from the parent or guardian explaining the absence.

When a student has been under a physician's treatment, the school may require the physician's statement that the student is sufficiently
recovered to return to school without creating any risk to the student or other students.

Habitnally Truant Stndents

An "habitual truant” shall be defined as a student of compulsory attendance age who has four unexcused absences from school or from
class in any one month or ten unexcused absences from school or from class during any school year. For purposes of determining
whether a student is “habitually truant,” absences due to suspension or expulsion shal! not be counted in the total of unexcused
absences,

In (‘)rdcr to rt?duce the incidence of truancy, parents of all students shall be notified in writing at the beginning of each school year of
the.ur- abligation to ensure that all children of compulsory attendance age attend school. Parents shall be required to acknowledge in
wELmlgdawareness of their obligations and to furnish the school with a telephone number or other means of contacting them during the
school day.

When a student is declared habitually truant, the school shall, in cooperation with the student and parent, guardian, or legal custodian,
develop a plan to assist the child to remain in school.

LEGAL REFS.: C.R.S. § 22-33-104, Compulsory School Attendance
C.R.S. § 22-33-10, Enforcement of Compulsory School Attendance
CROSS REFS.: IKEA, Make-Up Oppertunities

JGID/IGE, Student Suspension/Expulsion

End of File: JED



