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How to Register for a BVSD class

Step 1
welcome N
o Avatar POMS Log into the Course Insite Professional
Development System with your BVSD computer
Username: | ] and e-mail username (firstname.l astname) and
Password: | ] Password.
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I 3 —1 | class portfolio .
Click on a selection under the Class Catalogon the
v side navigation bar.
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- G neai » Selecting Show All Classes displays a window
g e emirrenacs SRS | similar to what is on th e right .

You canfilter for a class by Class ID/Title,
, e Categories, or Contact/Pr esenter and clicking on
O DS 7 AN A O Search.
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Step 3

T LA :Lll.\"'l SERVICES -CPR and First id all day- Wed, Aug  Alipha Sorter Bbf 2000

Overview A
HEALTH SERVICES -CPR and First Aid al

Contact Abha Saiter

To view information about a class and register for
the class, double click on the class.

Fee: Wi




Step 4

Overview

HEALTH SERVICES -CPR and First Aid all day- Wed. Aug 6 (761.1117)
Credits: COE Contact Hours: 8.5
Fee: NJA Available Spaces: 6/18

Meeting Date start Time

8/6/2008 8:00am 4:30pm

Contact: Alpha Sorter

The class information appears with an Add to Cart
button at the bottom of the window.

Note: If you do not want to register for this class
and want to get back to the Class Catalog, click on
the > in the righthand corner to close the class
description window or click on another class.

Click on the Add to Cart button.
Step 5
| Shopping Cart |
ot ALl 223‘“"’:;“? = A Shopping Cart window appears in the lower left
(761.1120) corner.
Click on Check Out when you are finished.
The My Portfolio link  will get you back to your
Portfolio and view classes you are registered for.
Step 6

Step 1: Confirmy Classas

A Confirm Classes window appears.

Click on Finalize to complete your registration
when you are finished.

Step 7

Registration Complete
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e have Besm anralled in: () HEALTH SE

A Registration Complete window appears.

Click on Current Class List link to get back to your
Learning Portfolio and view classes you are
registered for.




