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How to Register for a BVSD class 
Step 1  

 

Log into  the Course Insite Professional 
Development System with your BVSD computer 
and e-mail username (firstname.l astname)  and 
Password.  

Step 2  

 

Once logged in, the first screen you see is your 
class portfolio .  
 
Click on a selection under the Class Catalog on the 
side navigation bar.  

Step 2  

 

Selecting Show All Classes displays a window 
similar to what is on th e right .  
 
You can filter  for a class by Class ID/Title, 
Categories,  or Contact/Pr esenter  and clicking on 
Search.  
 

Step 3  

 

To view information about a class and register for 
the class, double click  on the class.  



Step 4  

 

The class information appears with an Add to Cart  
button at the bottom  of the window.  
 

Note: If you do not want to register for this class 
and want to get back to the Class Catalog, click on 

the  in the righthand corner to close the class 
description window or click on another class.  
  

Click on the Add to Cart  button.  

Step 5  

 

A Shopping Cart window  appears in the lower left 
corner. 
 

Click on Check Out  when you are finished.  
The My Portfolio link  will get you  back to your 
Portfolio and view classes you are registered for.  

Step 6  

 

A Confirm Classes window  appears. 
 

Click on Finalize  to complete your registration 
when you are finished.  

Step 7  

 

A Registration Complete window  appears. 
 

Click on Current Class List link  to get back to your 
Learning Portfolio and view classes you are 
registered for.  

 


