How to Edit an Archived Course or Section

e Go to http://bvsd.truenorthlogic.com
e Log in with your district username and password (firstname.lastname and district password)

v Boulder Valley School District

Escellence and Equity

Login

Welcome to MyPassport - personalized access to your
evaluation and professional learning opportunities

User Name

Your username and password is the same as your BVSD

Password network login (first name.lastname and password)

If you need login assistance, please contact HR by
calling 720-561-5208 or emailing
jamie.inzerillo@bvsd.org.

e The homepage will display once you’ve logged in
e C(Click on the “Administration” tab on the top of the page
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Welcome My Announcements

You currently have no messages.

Welcome to MyPassport
MyPassport is BVSD's online evaluation and professional learning system.

Help http://www.bvsd.org/pages/home.aspx

Required Training

You currently have no Required courses.

Recommended Training

You currently have no Recommended courses.



http://bvsd.truenorthlogic.com/

Click on “Course Administration”
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& CreditRequests

Option #1: Click on “Manage Learning Opportunities” or
Option #2: Type in the name of the course and check the box to include archived courses
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Course Title: Contains v II

ing Opportunity Description: Contains
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Offices
Date: Onlyinclude courseswith | Startdate v| | Before ¥ | E |04/25/2016
Manage Recurring Dates
Learning Opportunity Type All v
stipend - No Choices Available -
Section #
o 1 - No Choices Available -
I Include Archived I

More Options
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The learning opportunities associated with your site/department will appear or the course you entered

will appear
Option #1: Click on the Archived Tab, click Manage

Option #2: Click on the course name




Learning Opportunity Admini.

Home
Verify Certificate

Manage Learning Opportunities

Create New Learning Opportunity

Offices

Manage Recurring Dates

Office | Manage Learning Opportunities

Create New Learning Opportunity

1 Manage
2. Manage
3. Manage
4, Manage

Course Title

Kindergarten Cadre

LA, Secondary ELA Cohort

Literacy Design Collaborative

Reading Plus Trainings Grades 3-12

A

Search

e The course, settings, and section(s) will appear
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Title

LA, Secondary ELA Cohort

Learning Opportunity Admini...

Home
Verify Certificate

Manage Learning Opportunities

Create New Learning Opportunity

Offices

Manage Recurring Dates

Office | Manage Learning Opportunities

Create New Leaming Opportunity

Courses Wrchived Courses

Course Title

LA, Secondary ELA Cohert.

e Refer to the “Edit a Course or Section,” “Add Learners,” “Take Attendance,” and “Award Credit” help
documents for further instruction.




